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Ai B.; Answer llrcJollot,itrg tluesliotrs.

1. Conrplete cach statcntent b1' rvriting appropriatc *'ord in each blernli.

a. N'l icrosoli \\'indous l0 is atr erantple of a......... softtiare.
b. If 1ou \\ant to delete a folder ....... )ou can select the lblder. press delete arld therl press

enter ke!' fl-onr the kevboard.
c 11 orde; to rlor,e a picture easilt,to yoLrr desired locatiott in NIS \\'ord clocurlrellt vou call

place tlre pictLtre in a ... ....
d.ln NlS Word columns attd rous conlbille to fot'tll a ... ...

e ln N,lS Po*elPoiLrt a selies of slides. displaled in tt specific order to atl audietlce. is callecl

4...........
i In N{S PouerPoint the visual .......... of one slide to another is called slide transition.

g. The intersection of arty colutlu atld rorr'in MS Excel rs called a.. ..

2. Choose the u'ord or phrase that completes each statement.

a. Ip defhr,rlt rrode u,hich appears in the bottor.u of the deslitop of \\'indori's opc't'ltirtg

s) stcln. , .

i)'faskbar ii') Folder iii) N'loLrse poitrter ir) Scrol) bar

b. To create a lte\! \\ord doctttllent open..., lllelrLl atld choose Neu'.

i)Insert ii) Format iii) File ir') Vieu
c. A.. . is a list of contntancls. kevstlokes ol other actiolts that have been sar"ed atld giletr ir

narlle.
i) Nlacro ii) Text Fornrattirtg iii) Hl perlinks iv) Tert Editing

d. ln a N,lS Excel prograrn! a........ is a set of il,orlisheets in the sanle file.

i) []ornrLrla ii) Label iii) \\rorl<booli. ir.) ValLre

e. To insert a fbrrrLrla in N,l S Ercel, preface the cell etltf)/ \\iith the......
i). ii) > iii): iv)'?

f. ....".... is one olthe tllostpopLrlal presetltattotr progranls.

i) Ms Excel ii) MS u'ord iii) MS Access ir') NIS PorverPoitrt

g In MS PorverPoillt can be defined as the nro!enlellt of text. pictttres, autc' shapes

anr,l other slicle objects u'ith or rvithout sound effects.

i) Reordrne slide ii) Hidirrg slide iii) Aninration iv) Slide show

3. lnternet Explorer is one ltind of u eb bro* ser

i) TrLre ii) False
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Marks of tttis part will be awarclecl to your indiviclual lab examinalion performance.

1 -- 1I t- |

I /- /

The End


